
To un-enroll a student from a class 

First thing is to search for the student you want to work with 

Second is to scroll to the bottom of  the left hand menu and select the  

option  

In the far right of  the list of  currently enroll students there are check boxes in 

the drop column. 

Click the check box or boxes for the classes you want to un enroll the student 

from  

Then click the drop selected button below the list of  classes. 

The following screen will display. 

Enter in the correct exit date. You cannot have an exit date that is equal to or 

less then the enrollment date for that class. 

Once you get the exit date correct click drop class 


