Memorandum

To: Mason Kortz, ACLU P

Fr:Stephen Russell < _—
Date: 1/16/15
Re: Request for Information

Mr. Kortz, this information is being provided to you relative to your request for
public records received on 12/1/14. My apologies for the delay in responding.
There is no fee charged for the time/materials required to meet your request.
Item #1a,b & #2.

Reference email from Business Administrator Philip Littlehale and letter from
Dennis Cardiff from IMG.

Item#1c
Email from Jim Hermann, Interim Co-Director of Information Technology.
Item #1 d & #2
Samples excerpts from student/parent handbooks from various district schools and
materials produced for the district are enclosed as is a copy of our Responsible Use
Agreement.

The “second” #1 & #2
Item #1a
Camera’s cover the primary entryway of each school. They run on a web based
system. Information is stored on the hard drive of each unit and automatically
erased every 30 days. To retrieve any information within the 30 day cycle, we need
to contact the company and file a specific request. (This is done only on a needs
based vs. regular basis.
Item#1b &c.
No such systems are presently in use here,

Item #2

We do not provide students with email accounts.



Printed by: Stephen Russell January 13, 2015 2:34:27 PM
Title: Re: Student Information Systems : Salem Public Schools Page 1 of 2

Steve, F\ B B Tﬂ\

1.A. The purchase, lease, or use of an SIS. Attached is the invoice for the fee
for this school year.

1.B. The purchase, lease, or use of any hardware or software that is able to
access student records by connecting to an SIS. Request is too broad and vague.
Response is "In an attempt to comply with your request and provide the
information you seek in the most efficient manner we request that you
clarify your request with more specificity.”

Page 2 #2 Any contract, agreement, or Memoranda of Understanding with an
email provider to manage student email accounts. We do not provide student
email accounts.

We're still working on 1.A. with the vendor.

Philip A. Littlehale

Business Administrator
Salem Public Schools

29 Highland Avenue

Salem, MA 01970
philiplittlehale@salemk12.org
978-740-1222 (office)

Stephen Russell on Monday, December 29, 2014 at 10:03 AM -0500 wrote:

Hi Phil, I have an ACLU request for information (attached). As part of our
compliance with this request would you provide me with any information you
have specific to 1.a, b. and on page #2, item #2.

Thanks in advance.

Steve



November 15, 2012

Salem Public Schools

Ms. Loretta Cannistraci, Dir. of IS
29 Highland Ave

Salem, MA 01970

Dear Loreita,

The foliowing Software Support and Maintenance Pricing are submitted to
you as you prepare your Budget for the 2013-2014 Fiscal year, These
estimates contain a modest 2% increase for the next fiscal year.

iPass Annual Support Services $27,081.00
Annual SIF Maintenance & Support $ 700.00
lAuto Alert @ $1.50/student $ 6,838.50
Annual Hosting Services $ 4,027.00
Annual SSi. Renewal $ 350.00

$38,996.50
*TOTAL DUE FOR FY 2014 $38,996.50

Our Annual invoicing will be forwarded to you during the month of
June, 2013,

*For budget planning purposes, any requests for on site training will
require an approved purchase arder in the amount of $1,000.00 per day.
The total due above does NOT include any on site training at your district.
For more information regarding training for your district's needs, please
contact Sharon O'Connor at 1-800-875-4109 or

soconnor@imgsoftware.com.

IMG will also be offering several IMG Institute Waorkshops. These
workshops will be offered at various times during the course of the fiscal
year, Please refer to the last page of this document for a Workshop
Planning Sheet.

We anxiously look forward to servicing your needs for the coming year. In
the event you have any questions regarding our services or the proposed
agreement for the next fiscal year, please feel free lo contacl me
personally at any time.

Sincerely,

Dennis W. Cardiff
President
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Dr. Russell, * \ ¢

The data is stored on our network behind our Fortigate Firewall (link to company
website for fuller description - http://www.fortinet.com/products/fortigate/ )

Our data is backed up, on-site nightly and critical data is additionally backed up
weekly off-site.

Traffic to on-line applications which involve student information, such as iPass,
Esped, Healthmaster, Nutrikids, etc, is transported using the SSL
protocol(https://www.globalsign.eu/ssl-information-center/what-is-ssl.html).

Please let me know whether this covers what you were looking for.

Jim Herman

Interim Co-Director Department of Information Technology
Salem Public Schools

jimherman@salemk12.org

978-740-1158

CONFIDENTIALITY NOTICE: This electronic transmission is for the
intended recipient only and may contain information that is
privileged, confidential, or otherwise protected from disclosure. Any
review, dissemination, or use of this transmission or any of its
contents by persons other than the intended recipient is strictly
prohibited. If you receive this transmission in error, please notify

the sender immediately upon receipt and delete or destroy the
communication and its attachments. Thank you for your cooperation.

Stephen Russell writes:

Hi Jim, can you tell me how we currently protect our stored data and over-all
computer system?

Thanks,

Steve

Dr. Steve Russell, Superintendent (S)a ( )A‘

en

S2hmasane history
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STUDENT RECORDS

Health Records — Health records are kept by the school nurse. Please
notify the nurse of illness, surgery, immunizations, booster shots, etc.

Description: A student’s student record consists of all information kept
by the school and organized in a manner such that he/she may be
individually identified. The student record includes both the Permanent
Record (the transcript) and the Temporary Record (the remaining
documents). The transcript shall contain the minimum data necessary to
reflect the student’s educational progress. This data shall be limited to
the student’s name, address and phone number; birth date; the name,
address, and phone number of parent/guardian; course titles, grades (or
the equivalent when grades are not applicable), course credit, grade
level completed, and the year completed.

The Temporary Record contains the majority of student information
about the student maintained by the school. This record may include
information such as standardized test results, MCAS scores,
extracurricular activities, and evaluations by teachers, counselors or
other school staff.

Student Record: Destruction of Records

Following a student’s withdrawal, transfer, or graduation from the
Carlton School, the only document that will be kept on file by Carlton
School will be the Transcript/ Permanent Record, which must be kept
by the school system for at least sixty (60) years after the student leaves
the system. While the student remains enroiled in the Carlton School
his/her Permanent Record and Temporary Record will be maintained
by the school. The student record will follow the student if he/she
transfers to or advances to another school in the district.

Upon the student’s withdrawal, transfer, or graduation from Carlton
School he/she will be given notice at that time of the right to obtain the
Temporary Record and that, should he/she not obtain it, it will be
destroyed by a specified date (which by law must be within seven (7)
years of withdrawal, transfer, or graduation). Since there may be some
information contained within the folder, such as the student’s Health
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Student Records Law

These regulations were adopted “to insure parents and students
the rights of confidentiality, inspection, amendment and
destruction of student records.” (M.G.L. ¢ 71, Section 34) The
following are a few of the highlights contained in

the regulations.

1. Student records shall consist of the transcript

and temporary record. School departiments must keep transcripis for 60
years after a student’s withdrawal, transfer, or graduation. Temporary
records shall be destroyed after five years.

2. Parents have the right to inspect, amend, comment on,
challenge, request interpretation of, control the dissemination
of, and secure copies of information and data in their children’s
school records until the student becomes eighteen.

3. When a student becomes fourteen or enters Grade 9, the
student or parent may exercise rights with regards to student
records. At age eighteen, the student may assume exclusive
responsibility for exercising these rights by written request.

4. With few exemptions, no information in a student’s record
shall be disseminated to a third party without the written
consent of the eligible student, his or her parent, or authorized
school personnel.

5. Student and/or parent request for access to records shall be
granted no later than two consecutive weekdays after the initial
request, unless the requesting party consents to a delay.

6. At least once during every school year, the school shall
publish and distribute routine information letters

to students and their parents informing them of the following:
46

a. the standardized testing program to be conducted during the
year

b. the general provision of these regulations regarding parent
and student rights, and that copies of these regulations are
available to them from the school
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STUDENT RECORDS

DIRECTORY INFORMATION

In accordance with student record regulations the Salem Public Schools considers the
following to be Directory Information, which will be released without the consent of
eligible students or parents: a student’s name, address, telephone listing, date and place
of birth, major field of study, dates of attendance, participation in officially recognized
activities and sports, weight and height of members of athletic teams, photograph, class,
degrees, honors and awards, and post-high school plans.

In addition, the Armed Forces Recruiter Access to Students and Student Recruiting
Information Act requires that schools make student names, addresses, and telephone
numbers available to military recruiters and institutions of higher learning.

Parents and eligible students, not wishing to have some or all of the
information listed above released without their consent should notify their
building principal in writing.

STUDENT RECORDS LAW

Parents have the right to inspect, amend, comment on, challenge, request interpretation
of, control the dissemination of and secure copies of information and data in their child’s
school records until the student turns 18. When a student becomes 14, or enters Grade 9,
the student or parents may exercise the rights with regard to the student record. At age
18, the student may assume exclusive responsibility for exercising these rights by written
request.

With a few specific exemptions, no information in a student’s record shall be
disseminated to a third party without written consent of the eligible student and/or
parent. Student and/or parent requests for access to records shall be granted no later
than two consecutive school days after the initial request, unless the requesting party
consents to a delay.
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HIGH SCHOOL

Students Have Solutions

Student-Parent Handbook 2014-15

Mr. David J. Angeramo, Principal, 978-740-1123

Frestoman Housemaster - Jessica Callanan T40-1 146
Sophomore Housemaster « James Flynn §25-3465
Upper Cluss Housemnster — David Fischer 825-3466
Administrator of Teaching and Learning - Andrew Wull 825.3450
Special Ed. Dept. Head - Willim Newell 740-1135
Director of Guidance - Rubert Quist 740-1125
Vocational Ed, Director - Richard McLaughlin 825-3602

Athletic Dircctor - Scott Connolly T40-1113

Guidanee Office: 978-740-1157, FAX 740-1122
Community Outreach - Juan Encarnacion:  978-740-1129

Conflict Resolution Coordinator - Nancy Hanmgan:  978-740-1177

Front Desk: TA0-1141
Student Activities: HO-1121
Nurse's Office: 740-1119
Music Office: TA0-1136

Web Site: wwwsalemk12.0rg

Fhus Stedent!Paremt Agenda Belongs To:

Name:

Address:

City: _Salem, MA 01970 -
Phone: - B

Housemaster: | 1D#:



Record, which may be of value in the future, it is suggested that the
student obtain the Temporary Record at that time and that the student
make and keep duplicate copies. If the student received any special
education services while enrolled in the Carlton School, the student
may obtain those parts of the Temporary Record from the Student
Services Office.

Student Records: Access by Parents

A parent with physical custody of the student has the right to inspect
and/or copy all portions of the student record upon request. The record
must be made available to the parent no later than ten days after the
request, unless the parent consents to a delay or unless the request is
made by a non-custodial parent. Aizeasonable fee may be charged for
the costoficopying the record; The parent also has the right to amend
the student record or to request deletion of certain information.
Instruction on how to do this may be obtained from the Principal’s
office.

The parent may also request to have parts of the record interpreted by a
qualified school personnel or may have the student record inspected or
interpreted by a third party of their choice. Such third party shall
present specific written consent of the parent prior to gaining access to
the student record.

Student Records: Access Procedures for Non-custodial Parents

State law mandates standard procedures for making student records
available to a non-custodial parent. Under MGL, Chapter 71, Section
34H, a non-custodial parent is one who does not have physical custody
of his/her child. Such parent must submit a written request to the
school principal annually in order to obtain a copy and/or access to
his/her child’s record.

For more information about making this type of request, contact the
Principal’s office.

Student Records: Access by Third Parties



With a few exceptions, information in a student’s record will not be
released to a third party without the written consent of the parent
having physical custody of the student. These exceptions are set forth
in the federal statute “FERPA”, 20 U.S.C., § 1232g and 34 CFR Part
99, and in the Massachusetts regulations, 603 CMR 23.00 (School
Committee Policy JRA-R at www.aps1.net). In addition, the following
information will be released as a routine matter unless the parent
follows the objection process set forth at the end of this section.



APPENDIX N
STUDENT RECORDS LAW

These regulations were adopted “to insure parents and students the rights of
confidentiality, inspection, amendment and destruction of student records.”
(M.G.L. Chapter 71, Section 34)

The following are a few of the highlights contained in the regulations and a
listing of those standardized tests administered by our schools.

1) Student records shall consist of the transcript and temporary record.
School departments must keep transcripts for sixty years after a student’s
withdrawal, transfer or graduation. Temporary records shall be destroyed
after 5 years.

2) Parents have the right to inspect, amend, comment on, challenge, request
interpretation of, control the dissemination of, and secure copies of
information and data in their children's school records until the student
becomes eighteen.

3) When a student becomes fourteen or enters grade nine, the student or
parent may exercise rights with regard to student records. At age eighteen
the student may assume exclusive responsibility for exercising these
rights by written request.

4) With few specific exemptions, no information in a student's record shall be
disseminated to a third party without the written consent of the eligible
student and/or parent. Third party shall mean any person or private or
public agency, authority, or organization, other than the eligible student, his
or her parent, or authorized school personnel.

5) Student and/or parent request for access to records shall be granted no
later than two consecutive weekdays after the initial request, unless the
requesting party consents to a delay.

6) At least once during every school year, the schoo! shall publish and
distribute a routine information ietter to students and their parents
informing them of the following:

a. The standardized testing program to be conducted during the year.
b. The general provisions of these regulations regarding parent and

student rights, and that copies of these regulations are available to
them from the school.

50
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STUDENT RECORDS

DIRECTORY INFORMATION

In accordance with student record regulations the Salem Public Schools considers the
following to be Directory Information, which will be released without the consent of
eligible students or parents: a student’s name, address, telephone listing, date and place
of birth, major field of study, dates of attendance, participation in officially recognized
activities and sports, weight and height of members of athletic teams, photograph, class,
degrees, honors and awards, and post-high school plans.

In addition, the Armed Forces Recruiter Access to Students and Student Recruiting
Information Act requires that schools make student names, addresses, and telephone
numbers available to military recruiters and institutions of higher learning,.

Parents and cligible students, not wishing to have some or all of the
information listed above released without their consent should notify their
building principal in writing.

STUDENT RECORDS LAW

Parents have the right to inspect, amend, comment on, challenge, request interpretation
of, control the dissemination of and secure copies of information and data in their child’s
school records until the student turns 18. When a student becomes 14, or enters Grade 9,
the student or parents may exercise the rights with regard to the student record. At age
18, the student may assume exclusive responsibility for exercising these rights by written
request.

With a few specific exemptions, no information in a student’s record shall be
disseminated to a third party without written consent of the eligible student and/or
parent. Student and/or parent requests for access to records shall be granted no later
than two consecutive school days after the initial request, unless the requesting party
consents to a delay.



13. Students may not move or rearcange the furnitore in the IMC without
permission from the library staff.

14. The IMC should be neat and orderly for all patrons. Thus students need to
dispose of their rash and push in their chairs before they leave,

15. Students must present their school 1D to check out items from the IMC. All
items can be checked out for two weeks and may be renewed once if there are
no holds on them, Students are responsible to retur items on time and in
good condition for the next user.

16. Payment is required for Lost or damaged materials before a student leaves the
Salem Public Schools including graduating seniors.

INFORMATION RELEASE

The school may release a student’s name, address, telephone listing, and place of
birth, major field of siudy, dates of atendance, weight and height of members of
athletic teams. class participation in offictally recognized activities and sports,
degrees, honors and awards, and post-high school plans without the consent of
the eligible student or parent, provided that the school gives public notice of the
types of information it may release under 603 CMR 23.07 and allows cligible
students and parents a reasonable time after such notice 10 request that this
information not o be released with out 1he prier consent of the eligible student or
parent. Such notice may be included in the routine information letier required
under 603 CRM 23,10,

The school may release information regarding a student upon reeeipt of a request
from the Department of Social Services, a probation officer, a justice of any
court, of the Department of Youth Services under the provisions of M.G.L ¢, 119,
SS 51B. 57,69, and 69A respuctively.

PARKING

Licensed students may park in student parking arcas during school hours, Al
cars parked in stdent parking arcas most be registered with Salem High Schoo)
udministration,

1. Students parking in fire Janes, handicapped areas, or unmarked lanes will be
towed without warning and a1 owner’s expense.

2. Vehicles improperly parked may be towed without notice.

3. Vehicles on school grounds are subject to search for banned material
substances when reasonable suspicion exists that they may be present.

4. Violations of motor vehicle rules will result in revocation of driving privilege
as well as possible disciplinary action.

5. The driver of a motor vehick and all passengers must wear seat belts when on
school property.

6. Students not in “Good Standing™ will lose parking privileges.

SCHOOIL, CANCELLATIONS AND DELAVED OPENINGS

School closing or delayed opening announcements will be made by radio on
radio stations WBZ, 1030 AM, WESX 1230 AM. and on television stations WBZ
Channel 4, WCVB channel 5, WHDH channel 7 and WLV channel 56.
Amnouncements will also be listed on the local cable station, Salem Access 1V or
on the web site @salem k12.maus. A Connect-Ed phone call will also be placed

In the event that students have already arrived at school and ihe weather worsens
during the school day, except in the case of erisis or emergency, students will nnt
be dismissed until the end of the regular school day to allow buses o make
regularly scheduled rons,



Severe disciplinary action will be taken by schoal officials for any student directly or
indiseetly involved in o hazing incidemt. These disciplinary actions may inchude suspension
or expulsion, removal from athletic (cams, clubs and activities and loss of captiuncy
privileges, if applicable.

M.G.L. Chapter 76, Section 3
No person shall be excluded from or diseriminated against in admission o o public school
of any Wown, ot in obaining the advantages. privileges and courses of study of such public
sehoo! on account of race, color, sex, religion. ntional origin or sexual arientation. (Ch.
622 of Acts of 1971,.Ch. 282 of Acts of 1993, GL¢T6s.5)

Search and Seizure

A student search, either personal or locker, by a public school official or weacher will he
found reasonable, under the US Supreme Coun New Jersey v, T (1985) standard, i (a)
there are reasomible groumds for suspecting that the studem has violied or is violwing
either the law or the rules of the school, and (by the search isell is conducted 1 a mannet
reasonably related w its objectives and not excessively intrusive in light of the age and sex
of the student and the nature of the infraction.

"Reasonable grounds" for a student search may include, Tor example. a school olficial’s
personal observation that a student possess contraband material on school premises, or the
official’s receipt of a report w that effeet by a eacher, another school employee, a sudent,
or some other reliable source. Lven a report from an anonynious source sy constitute
reasonable grounds for a search, if all the circumstances persuade the school official thi
the repont is reliable (For example. there is independent information corroborating it). In
general, the more serious the threat 1o public safely posed by the contraband material
allegedly possessed by the studem (e, a weapon), the more likely it is that o coun would
find reasonable grownds Tor school olficials w act sswiftly to conduet a search.

Nection S04

No otherwise quahified individual shall selely by reason of handicap. be excluded from the
participation in, be denied the benefits of, or be subject to discrimation under any program
or aetivity receiving Federal financial assistance (Section 504 of the Rehabitation Act of
F9T3) Inguires regarding complisee with this faw ¢ be directed o the Director of Special
Educiution @ Y78-740-1249.

Stare and Federal Legislation Statement

This commumication provides information concerning important picces of state and federal
legislation. These laws are promulgated by the Salem Public Schools te insure the equal
cijoyment of opponenitics, sdvantages, privileges, and courses of study regardless of race,
color, religion, national origin, or sexval orientation. Salem is an equal opportunity
cmployer thit complies with the provisions of MG ¢. 76, § 5, Title 1X. Scction 504, the
Student's Record Law, and the Drug-Free Schools Actol 1988,

x' Student Records Law

These regulations were adopied "o insure parents and students the rights of conflidemiality,
inspection, amendment and destruction of student records.” (M.G.L. Chaprer 71, Seetion
34y The following are a few of the highlights conained in the regubations and @ listing of
those standardized 1ests administered by our schools.

b Swdent records shall consist of the transeript and wemporary record. School
departments must keep transeripts for sixty years alter o student’s withdrawal,
transler or graduation. Temporagy records shall be destroyed alter 5 years.

2y Parents have the right to inspect. smend, comment on, challenge. request
intempretation of, control the dissemination of, and secure copies of information
and distan in their children's school records until the stident becomes eighteen.

3) When a student becomes fourteen or enters grade nine. the student or parcat may
exercise pights with regard 1o stuclent records, Al age eighteen the student may
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assume exclusive responsibility for exercising Uhese rights by wrilten request.

4} With few specific exemptions, ne infornzgion in a siudent's record shall be
disseminated 1o 2 third party without the written conisent of the cligible sudem
andior parent, Third party shall mean any person or private or public dgency,
authority, or arganization, other tan the cligible student, s or her parent, or
authorized school personnel.

5y Swdent and/or parent request for aceess to records shall be granted no Ler than
two consecutive weekdays after the initial request, unless the requesting pany
consents 10 a delay,

6 Atleast once during every school year. the school shal) publish and distribute a
routine information letter to studems and their parents infloming them of the
foltowing:

. The standardized testing program to be conducied during the year,
b. The general provisions of these regulations regarding parent and student rights,
and that copies of these regulations are available 1o them from the school,

Title IX

No person in the United States shall, on the basis of sex be excluded from participation in,
be denied the benefits of, or be subjected 1 discrimimtion under any educition program or
activity receiving federal lnancial assistance. (Tite EX of the Education Amendments of
1972)

Inquiries regarding compliance with these laws can be directed 1o the

Civil Rights Compliance Ofticer/ Tile [X Coordinator,

Ms Martine Albama, 978-740-1126. Salem High School, 29 Highland Avenue, Salem, MA
01970

Use ar Possession of Tobacco Products on School Property Policies
City of Sulem Bourd of Health Regulation #23

ToRACCO

In accordance with Massachusetts General Laws Chapter 71, Section 37 H, the Salem
Public Schools in conjunction with the City of Salem, pursuant o the authority granted
under Massachusetts General Laws Chapter 111, Section 3, have implemented a Tobacco-
Free Schools Policy. This policy prohibits the use of any wbaceo products wethin the school
buildings, school facilities, and school activities, on the school grounds or on the school
buses by any individual, including school personnel.

The Salem School Commtice and City of Salem are dedicated to providing a healthy,
comlortable, productive leaming eavironment for students, stall, and citizens and endorses
the implementation of this policy This prohibition applics 10 all cmployees, students,
visitors, and other property owned, used leased or rented by or from the Salem Public
Schools.  All Salem Public School employees. any individual, group or agency using a
school facility, or anyone receiving paymemt for services from the School Department, are
responsible for compliance and assistance in the enforcement of the Tobacea-ree Schools
policy.

PENALTIES
The designated agents (principal and Housemaster) shall address violations in the follewing
manner:

VIOLATIONS for USE:

F Offense

a Nonfy the viotaor's parest(<), conliscatien of tohacce products, paraphernalia aml

b Urge the violitor to participaie in atsd complete a Tobaceo Education Program, or, if the vielator

refuses,

¢ Issue the viokuor aticket For $25, payatde o the City of Salem within 21 calendar days

I Offense:
a Rondy the viakator's paremis i, confiscamtion of tebaceo products, paraphemalia ind
ls Tssue the violor a ticket for $50, payable to the Ciy of Saem within 21 calencdar days, nd
<. Urge the veolator o prticipate in and complete a Tobacen Fducation Program

Fand subsequent offemse;
A Nouly the siofaror's parenisd, confiscation of whacco pricducts, paraphermatia and
b Issue the violator a ticket for $75, payable 10 e City of Salem within 21 calendar days. ol
[ Enforce Class 1 vinkation, In-hiuse suspension disciplinary action.




VIOLATIONS for POS!
1 Offense
a Naotify the violator's parentis) anl confiscation of tobacco prodacts, parsphernalia, and
b, Endorcement of Class | Offenses in the Studemt Code of Condict
X Offense

SION:

4. Notify the violator's pareatis) amd confiscation ol obacco products, parapheenadia and

b Eaforcement of Class | Offenses inthe Stademt Code of Conduct

[ Tssie the violator a ucket for 825, payable 1o the City of Salem within 21 calendar days
This fine will be waived one time if the violator dooses (o cnroll in and successtully

cotmphetes the Tobaceo Lelacation Program.

Salem Public Schools (SPS) Responsible Use Agreement
Grades 6-12

When online, a student can both create and consume content. A student consames comtent
when he or she accesses music, videos, or other online resources. As a consumer, the
student shall respect the rights of the creators and owners of the content he or she uses, and
therefore, to cite these sources and when appropriate, seek permission to use content
created by someane else, The student shall respect copyright and citation protocols and
laws whenever he or she uses online content, technology, and media resources,

A student creates content when he or she posts ar, photos, stories, and videos, or when be
or she comments on blogs, wikis, YouTube, and social networking services like Facebook.
Over time, this content results in an owline identiee. Each student shall be mindful of the
impression that this online identity might leave with a family member, (rend, prospective
cmployer, or college admissions official, or others, Middle and high school years are a tinwe
during which students necd 1o leam how 10 establish their online identitics in a manner that
is sale and respectful way to both themselves and others. Student Rights and
Responsibilitics Pertaining To Use of Technology and Electronic Media

Rights:

As 2 student in the Salem Pubiic Schools (SPS), you have the right to:
¢ aquict and orderly place in which 1o learn;
¢ have ideas and feelings respected;
* personal safery;
. have guestions answered; and
* aceess age/geade appropriate content and techmology resources.

Responsibilitics:
As o studemt in the 8PS, you are expected to:
0 be responsible for your actions;
*  beaware of consequences for inappropriate actions, and
*  behave responsibly toward other students and respeet their feelings and
property.

Respongible Student Users of Technology and Tlectronie Media:

+  undersiand that passwords are private and should not be shared with others;
logging off ol a

. computer at the end of your work session ensures 1hat others will net use your
password;

. understand that SPS technology resources and the network are not private. SP§
reserves the right

. o monitor and aceess any documents crested on public computers or other
media;

+ conduet themselves in ways that will not promote a negative elfect on
themselves or others while

. using technology resources, including social networking sites;
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o are mindful of the importance of the seeurity of the SPS network They do not
endanger 1hat

*  sccurily by circumventing security seitings (bypassing filters, downloading
soliware illegally) or

O interfering in any way with the efficient and proper functioning of the network;
and

O respect the intellectual propenty nights of the crentors of works they read, view
and fisten w

. online. This includes properly citing any resources that they choose to use,
direetly or indirectly,

O in their researeh or school work

|L.—— B Viokitions of the Technology Code of Ethics

Violations of the Technology Code of Ethics may resubt in loss of access to wehnology,
disciplinary andior legal action, including any resulting financial liability.

Acuerdo de Uso Responsable de Jas Escuclas Pablicas de Salem (SPS)
Grados 6-12

Cuando estd en linea, un estudiante puede crear y consamir imaterial. Un
estudiante constme manerial cuando ¢ o ¢lla tiene acceso a musica, videos v
otros recursos en linca. Como consumidor, ¢l estudiante deberi respetar los
derechos de los creadores y los propictarios de los contenidos gque ¢1 o ella utilice,
y por lo tanto, debe citar las fuentes en cualquicr trabajo presemtado para ganar
crédito en tareas escolires o para ser publicado y, cuande sea apropiado. solicitor
autorizacion para wtilizar el material creado por otra persona. £l estudiante debetd
respetar los derechos de autor y los protocolos de citacion y las leyes

cada vez que ¢ o ella utilice material obtenido en linca, use recursos teenologicos
y los inedios de conumicacion.

Un estudiante crea contenide cuando 61 o ¢lla coloca arte, fotos, historias y
videos; o cuando ¢l o ¢lla hace comentarios en blogs, wikis, YouTube, y los
servicios de redes sociales como Facebook. Con el tiempo, este contenido crea
una identidad cn linea. Cada estudiante debe ser consciente de la impression
que esta identidad en linea podria dejar en un Tamiliar, amigo. empleador o
funcionario de sdmisiones de la universidad, u otros. Los afios de intermedia y
secundaria son un tiewmpe duranie ¢ cual los estudiantes deben aprender a
establecer su identidad en linea de una manera que sea segura y respetuosi
para si y parl otros.

Derechos y Obligaciones del estudiante relacionados con ta utilizacion de a
teenologin y los medios
Electrénicos

Derechos:
Como estudiante en las Escuclas Pablicas de Salem (SPS). 1 tienes ¢l derecho a:
+ un lugar ranquile y ordenado para aprender;
v aquetus ideas y sentimicntos sean respetados.
+  tener seguridad personal:
L quc 1us ['lrl.‘glll’llilS sean confestadas; v
*fener acceso a reeursos teenologicos y material apropiado a tuedad y
prado.

Responsabilidades:
Como estudiante de Jas Escuelas Pablicas de Salem (SPS), se espera que ni:
+  seas responsable de tus acciones;
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