CODE OF CONDUCT

Philosophy

It is the policy of the Worcester Public School®twsure fair and effective disciplinary practic&very student has a right to an
education in a safe, secure and supportive envieatrand every teacher has a right to expect réfspgmrepared students in
his/her classroom.

A key aspect of a student's education is the aitguiof social and behavioral skills, since effeetlearning can only occur
when students obey basic rules of conduct. Thisnsdeat:

» Students have a responsibility to conduct theweseh a manner that is in the best interest oktt®ol and its
students.

» Parents/guardians have a responsibility to devptisitive attitudes toward study and behavior.

» Teachers have a responsibility to continue behalévelopment through teaching and disciplinénandlassroom.

» The Administration and the School Committee havesponsibility to support and maintain the erdarent of
discipline within the school buildings.

All students are expected to meet the requirenfentsehavior as set forth in this handbook. Chapid® of the Massachusetts
General Laws, known as Chapter 766, requires tiditianal provisions be made for students who hzeen found by an
evaluation team to have special needs and whosgggmmois described in an Individualized Educatid?lan (IEP). Such
provisions will also be made, when appropriate stadents with a disability who are receiving acowodations or related
services under a 504 plan.

The Code of Conduct is based on a system of prsigeediscipline with a goal of limiting the uselofhg-term suspension as a
consequence for student misconduct until otherequisnces have been considered, as appropriatedntiaistrator will
exercise discretion in determining disciplinary sequences. The administrator may utilize hisdisaretion to significantly
increase penalties in the cases of second anddffedses or for other factors. In determining $keerity of the penalty or
suspension, the appropriate administrator may densill relevant facts, including but not limited 1) previous disciplinary
record, 2) severity of disruption to the educatl@racess, 3) degree of danger to self and/or stl#grthe degree to which the
student is willing to change his/her inappropria¢havior and 5) whether alternative consequeneesa@propriate to re-engage
the student in learning.

School-Imposed Discipline

Expulsion means the removal of a student from the school isesnregular classroom activities, and schooViiets for

more than ninety (90) school days, indefinitelypermanently, as permitted under G.L. c. 71, 8887B7HY2 for: a) possession
of a dangerous weapon; b) possession of a cordrsllbstance; c) assault on a member of the ednehstaff; or d) a felony
charge or felony delinquency complaint or convigtior adjudication or admission of guilt with resp® such felony, if a
principal or his/her designee determines that théest's continued presence in school would hasughatantial detrimental
effect on the general welfare of the school, asigesd in G.L. c. 71, 8837H or 37HY.

In-school suspension means removal of a studemt fegular classroom activities, but not from thieagd premises, for no
more than (10) consecutive school days, or no e ten (10) school days cumulatively for multiplifactions during the
school year. Removal solely from participation ktracurricular activities or school-sponsored eseant both, shall not count as
removal in calculating school days. In-school sasp for ten (10) days or less, consecutivelywnulatively during a school
year, shall not be considered a short-term suspensider these regulations. If a student is placéaschool suspension for
more than ten (10) days, consecutively or cumudatiduring a school year, such suspension shaleleened a long-term
suspension for due process, appeal, and repontingppes under 603 CMR 53.00.

Short-term suspension means the removal of a stfiden the school premises and regular classrodivities for ten (10)
consecutive school days or less. Removal solely fparticipation in extracurricular activities ohsol-sponsored events, or
both, shall not count as removal in calculatingestidays

Long-term suspension means the removal of a stddentthe school premises and regular classroomites for more than

ten (10) consecutive school days, or for more tear(10) school days cumulatively for multiple didinary offenses in any
school year. Removal solely from participation xtracurricular activities or school-sponsored esgat both, shall not count as
removal in calculating school days. Except for stitd who are charged with a disciplinary offengdah in subsections (a) or
(b) of G.L. c. 71, 837 H, or in section 37H % of.Gc. 71, no student may be placed on long-termpension for one or more
disciplinary offenses for more than ninety (90)@ahdays in a school year beginning with the fitay that the student is
removed from school. No long-term suspension shd#nd beyond the end of the school year in whid suspension is
imposed.



Other Discipline: Demerits or detentions may be imposed for itfoas of these rules at the school level. Altarreat
consequences may be used, as appropriate, andérttle use of evidence-based strategies and pregnach as mediation,
conflict resolution, restorative justice, and pigitbehavioral interventions and supports.

Participation in clubs and activities at Worcefablic Schools and attending school-sponsored oéebtated events is a
privilege afforded to students who remain in gothding. To participate in school activities, etgeand clubs, students are
expected to maintain good attendance and demomsgjoaid behavior and citizenship during school darstlaool-sponsored
events. Eligibility for participation in activitse events, clubs, awards, scholarships and honpeaitions at Worcester Public
Schools is limited to students who are currentibad in and attending Worcester Public Schoolgdnd standing. Students
not meeting these expectations may be excluddteatiscretion of the Principal or his/her designéka student is suspended
from an extracurricular activity, at the determioatof the principal, the student may be excludednifthat specific type of
event involving the student’s school of enrollméntthe remainder of the school year. A studergieoval from
extracurricular activities and attendance at schpohsored events is not subject to the procedegairements of
Massachusetts Laws Chapter 37H % (Principal’s iHgari The removal is not a suspension for the ggemf counting the
school days that a student is suspended. Paretsli@ns will be notified when a student is remowgedxcluded from
extracurricular activities.

School discipline shall not include the right tdliot corporal punishment except that reasonabtedfanay be used as necessary
to protect other students or other persons froraussr the imminent threat of bodily injury.

Disruptive Conduct
Violation of any of the following rules is grounéts discipline as defined above and pertains tmastboth on or off school
grounds during school or school-related situations.

Rule 1. — Damage or Destruction of School Property
A student shall not steal or cause damage to sgropkerty, nor make such attempts. The Administaintends to file
criminal complaints against, and seek restitutiomif, any student who violates this rule.

Rule 2. — Damage or Destruction of Private PropertyCheating, Forgery, Plagiarism

A student shall not steal or cause damage to jerivatperty nor make such attempts during schaghtiitns on or off school
grounds or at any school-related situations inclgdbut not limited to, travel to and from the ation. A student shall not
cheat, forge or plagiarize any work submitted fomdemic credit or documentation.

Rule 3. — Physical Assault on a School Employee
A student shall not cause or attempt to cause palysijury to a school employee on or off the sdhlgrounds or during school
situations or school-related situations includiogt not limited to, travel to and from the situatio

Any student who assaults any school employee ostudent who assaults a principal, teacher, instmial assistant, or other
educational staff on school premises or at schpmhsored or school-related events, including dthigtmes, may be subject to
expulsion or a long-term suspension from the schgdhe school principal.

Rule 4. — Physical Assault on a Student or Other Pgon not Employed by the School
A student shall not cause or attempt physical infaranother student or any other person on osaibol grounds at any
school-related situation including, but not limitiex] travel to and from the situation.

Rule 5. — Verbal Assault on a School Employee

A student shall not assault verbally any schoollegge on or off school grounds at any school-rélaieuation including, but
not limited to, travel to and from the situatioierbal assault means defiance, insolence, rudealssenity, bullying or
abusive language. Abusive language shall includenbt be limited to derogatory statements conogrnace, sexual
orientation, color, gender, age, religion, gendenitity, national origin or disability.

Rule 5A. — Threatening a School Employee
A student shall not threaten any teacher, admatisty or other school employee or volunteer witigital harm so as to place
such person in reasonable apprehension that falideenused to inflict such physical harm.

Rule 6. — Verbal Assault on, or Threat to, a Studetror Non-employee of School

A student shall not assault verbally any persoorooff school grounds at any school-related sitmathcluding, but not
limited to, travel to and from the situation. Vatlassault means defiance, insolence, rudenessmibg bullying or
abusive language. Abusive language shall includenbt be limited to derogatory statements conogrnéce, sexual
orientation, color, gender, age, religion, gendentity, national origin or disability.



Rule 6A. - Written Assault or Threat on a Studentor Non-employee of School

A student shall not threaten, intimidate or buiyriting, any person on or off school groundsrat school-related situation
including, but not limited to, travel to and frotmetsituation. Written threats mean any messaghsdimg e-mail, text
messaging or any other cyber-related forms of comeation; e.g. chat rooms.

Rule 7. - Policy on Possession or Use of Weapons

If any device which may be considered a weapon withite policy is distributed by a teacher, for us¢he classroom, then no
student receiving such a device shall be chargddam offense under Rule 7 provided the device iesria the classroom and
provided the device is only used for the classrpompose.

A student shall not possess, use, or attempt toamyeweapon on school premises or at a schodkecektuation, including but
not limited to travel to and from the situation.

In order to protect the students of the WorcestdaliP Schools, any student who is found on schoeiises or at school
sponsored or school-related events, including ithdmmes, in possession of a dangerous weapduagding but not limited to, a
gun or a knife may be subject to expulsion or gtarm suspension from the school by the prinadipghardless of the size of
the knife.

For purposes of this policy, a dangerous “weapanltides but is not limited to a gun (including 8B pellet or other replica
device), knife, sling shot, blowgun, blackjack, aiit knuckles including a ring intended to be wommore than one finger
(“fused rings™) or knuckles or any substance wtdohld be put to the same use with the same orairifect as metallic
knuckles, nunchaku, zoobow, also known as klackeksing fu sticks, or any similar weapon consistifigwo sticks of wood,
plastic or metal connected at one end by a lenigtbpe, chain, wire or leather, a shuriken or amjlar pointed star-like object
intended to injure a person when thrown, or anybeama, made with leather which has metallic spigets or studs or any
similar material weighted with metal or other samste and worn on the hand, or a manrikigusariroilai length of chain
having weighted ends. Any other device or objeetusr attempted to be used to inflict bodily hammagperson may be
considered a weapon.

This policy will be implemented according to theedqurocess provisions of the Worcester Public Schb@cipline Code
applicable to Regular and Special Education stisdent

Rule 8. - Policy on Possession or Use of Drugs olcahol

a. Any student who distributes or possesses, iniéimt to distribute, any controlled substanceefined in Massachusetts
General Laws Chapter 94C, including, but not lichite, marijuana, cocaine, or heroin, on school [Bemor at a
school sponsored activity, may be expelled or flang-term suspension imposed from the Worcestblid®®Schools
by the school principal.

b. Any student who uses or possesses any cadrslibstance as defined in Massachusetts GenavalChapter 94C,
including, but not limited to, marijuana, cocairreheroin, or is under the influence of such a sartxst on school
premises or at a school sponsored activity mayubgest to expulsion or a long-term suspension fsaimool by the
school principal.

c. Possession or use of alcohol on the premistée Worcester Public Schools is forbidden. Atydent who uses or
possesses alcohol on school premises, or at alspmusored activity, or is under the influencalabhol on school
premises, or a school sponsored situation, maypelled or have a long-term suspension imposed fremWorcester
Public Schools.

d. This policy will be implemented subject to thee process provision of the Worcester Public 8ishDiscipline Code
applicable to Regular and Special Education sty student charged with a violation of Ruleh@lshave the due
process rights outlined in Due Process, Section I

e. Possession or use of drugs or controlled subssamhich are medically prescribed is not a viotatf this Policy
(However, all prescribed medications will be adsiered to students by authorized personnel andikept in a
secure location).

Rule 9. - Search and Seizure
School Officials may legally search a student aowfiscate property provided:
a. There are reasonable grounds to suspect éseifirturn up evidence tending to show that thedsint has violated or
is violating the law or the school’s rules.
b. The search as conducted is reasonably relatecbpe to the circum-stances that justified tiaeckein the first place.

Rule 10. - Hazing (Ch. 536 - Acts of 1986)
A student shall not organize or participate in hgziA student with knowledge of any hazing activityst report the incident to
the school administrator.



Rule 11. - Sounding False Alarms
A student shall not, without reasonable cause,utgrg, bells, or otherwise cause a false alarmref(Such action shall be
reported under Massachusetts General Laws ChagieiSzction 13). No student shall set a fire stlool building or at a
school-sponsored site or situation.

Rule 12. - Smoking and Tobacco Products

Smoking, possession, use, or distribution of tobawrdobacco products within school buildings, sitHacilities, school
grounds, on school buses or at a school sponsotiityaby any person are prohibited. Any studeiowiolates this rule may
be suspended.

Rule 13. - Cellular Telephones, Beepers, iPods/MH3ayers and Laser Pointing Devices

A student shall not use a beeper, pager, film/gigiamera or any device with a digital camera, rothebile telecommunications
or two-way radio communications device of any tyip@ds/MP3 player, Bluetooth and other wirelessais; and any
potentially disruptive electronic device on schp@mises or at a school-sponsored situation witegptessed permission of
appropriate school personnel. Any such deviceddnra locker may be considered to be in the pegtse®f the student
assigned to the locker for purposes of discipliretyon. However, cell phones and iPods/MP3 payesy be brought to
school but must be secured in the student’s lockiée Worcester Public Schools is not responsiinéofst or stolen property.

A student shall not possess a laser pointing dedfiesmy type on school premises or at a schoolspeal situation, unless such
device is distributed by a teacher or its use th@irzed by a teacher in connection with schoolkvblse of a laser pointing
device against the face, eyes, or head of anotftepp on school premises or at a school sponsitedisn may be considered
use of a weapon for disciplinary purposes includimgpossibility of expulsion.

Rule 14. - Policy on Gangs and Obscene Clothing

a. No student on school property or at any schpmhsored function shall wear any article of clogh{mcluding hats,
bandanas, scarves and sweatbands), jewelry, emb&elge, symbol or sign which has wording, or desibat are
reasonably deemed by the School Administratioretoliiscene, lewd or vulgar.

b. No student on school property or at any schpohsored function shall wear any article of clogh{imcluding hats),
jewelry, emblem, badge, symbol or sign, which digp| evidences or advertises alcoholic beveragbagcto products,
illegal drugs, or other controlled substances dlaghder Massachusetts law.

c. No student on school property or at any schpohsored function shall wear any article of clogh{imcluding hats),
jewelry, emblem, badge, symbol or sign which thed&t Administration reasonably deems to be eviderice
membership or affiliation in any gang. As definadthiis policy a “gang” is any group of two or mquersons affiliated
together, either formally or informally, whose pasgs include the commission of illegal acts or whooncert commit
illegal acts.

Rule 15. - Students Charged with or Convicted of &elony

In accordance with Massachusetts General Laws €hZpt(37 H %) principals have the authority topsuml students charged
with a felony and expel or impose a long-term sosjmn for students convicted or adjudicated of cattimy a felony if the
principal has determined that the student’s coetinpresence would have a substantial detrimerfedtedn the general welfare
of the school.

Any student charged with a violation of Rules 33 And 18 shall have the due process rights odtim®ue Process, Section
Il

Rule 16. - Disruption of School

a. In addition to complying with Rules 1 throughsit8ted above, a student shall not use violenceg fthreat, fear,
passive resistance or any other conduct in ordeatise the disruption or obstruction of any lawfigsion, process, or
function in school.

b. Students are not permitted in any area of theaduilding/grounds without supervision by a &tedrson of the
Worcester Public Schools before, during and aftemal school hours. Students are not permittedszto the school
building/grounds until 30 minutes before the ofiicitart of the school day or when personnel oftlugcester Public
Schools are available for supervision.

Rule 17. - Bomb Threats
a. No student shall communicate or cause to be contated any information in any form whatsoever thbbmb or any
type of explosive device is located in or on anijding or property under the control of the WoreedRublic Schools
or is at any school sponsored situation, includingnot limited to transportation provided by th@iester Public
Schools, either directly or by contracted services.



Rule 18. - Extracurricular Activity

A student may be suspended from extracurriculavities where his/her conduct has a harmful eftecthe safety of the
student or other persons or property or where @istbnduct has adverse effects on the reputatitimdfVorcester Public
Schools.

The Worcester Public Schools recognizes that tfetysand welfare of individual students and teanesaapriority. Therefore,
students will not engage in any acts of criminaivéty such as, but not limited to, vandalism, agsand battery, sexual
misconduct, hazing, plagiarism, theft or otherwiive conduct.

Students are expected to behave appropriatelyglatirschool-related activities. Detrimental acigrohibited hereunder
include, but are not limited to, insubordinatioighting, taunting, negative attitude, unsportsnmantonduct, lying,
inappropriate language or gestures and all otHeadtions and violations of rules set forth in iNercester Public Schools’
Policies Handbook and school handbooks.

Bullying

The Worcester Public Schools prohibits any unlawfullisruptive behavior, including any form of kyitig, cyber-bullying, or
retaliation, in Worcester Public School buildings,school grounds, property adjacent to schoolmspyand school-sponsored
or school-related activities. Bullying, as defiriedM.G.L. ¢.71, § 370, is the repeated use by armaare students of a written,
verbal, or electronic expression or a physicalbagesture or any combination thereof, directea dttim that:

i. causes physical or emotional harm to the tamgelamage to the victim’s property;

ii. places the victim in reasonable fear of harrhitaself or herself or of damage to his or her prop

iii. creates a hostile environment at school fer ¥ctim;

iv. infringes on the rights of the victim at schoot

v. materially and substantially disrupts the ediaceprocess or the orderly operation of a sch@lllying shall include
cyber-bullying.

Cyber-bullying is bullying through the use of teclogy or electronic devices such as telephonekpbehes, computers, and
the Internet. Itincludes, but is not limited émail, instant messages, text messages, and Ihferstings. Retaliation is any
form of intimidation, reprisal, or harassment dteztagainst a student who reports bullying, pravidéormation during an
investigation of bullying, or withesses or hasable information about bullying.

The Worcester Public Schools certifies that itsosthhave adopted and are enforcing a Bullying &r8on and Intervention
Plan. An Anonymous Bullying Reporting Line has bestablished at (508) 799-3472. The entire planbeaviewed at:
http://preventbullying.worcesterschools.org

Consistent with the requirements of SB 2404, An Relative to Bullying (Section 1, Ch. 71, 37 O)Sohools, all students will
receive prevention activities that are designecréate and maintain safe, disciplined and drug€reeronments which would
include bullying prevention.

Based on information reported to the school adrratiar, the administrator will investigate all refgoand complaints of
bullying, cyber-bullying, and retaliation, and takemediate action to end bullying behavior andoesthe target’s sense of
safety and will engage support staff to determirtesequent steps which may include, but not bediunib, disciplinary action, a
strategy for providing support services or refetoahppropriate services for aggressors and taagetgor appropriate family
members of said students, and criminal chargeshegursued against the aggressor.

Acts of bullying can result in any one, or combiaatof, the following legal charges:

* Assault (GL c. 265, § 13A). The act or an insentunlawfully threatening or attempting to injumeother.

» Assault & Battery (GL c. 265, § 13A). An assaybbn a victim that is carried out by striking thetim, knocking the
victim down, or otherwise doing violence to thetiit

» Criminal Harassment (GL c. 265, 8 43A). Whoevdtwly and maliciously engages in a knowing patt®f conduct
or series of acts over a period of time directea specific person, which seriously alarms thas@erand would cause
a reasonable person to suffer substantial emotiisaiess.

» Harassing/Annoying Phone Calls. (GL c. 269, § #3Whoever telephones another person, or causegseason to be
telephoned, repeatedly, for the sole purpose @dsang, annoying or molesting such person or Iniglyawhether or
not conversation ensues, or whoever telephonessarpespeatedly, and uses indecent or obscenedgada such a
person.

» Threats (GL c. 275, § 4) (GL c. 209A, § 7). Ampeession of intention and an ability in circumstes that would
justify apprehension on the part of the recipient.

» Disruption of School Assembly (GL c. 272, § 40¥hoever willfully interrupts or disturbs a schawlother assembly
of people met for a lawful purpose.



» Civil Rights Violation (GL c. 265, 8§ 37, 38). d\person, whether or not acting under color of Isiwgll by force or
threat of force, willfully injure, intimidate or terfere with, or attempt to injure, intimidate atérfere with, or oppress
or threaten any other person in the free exergismjpyment of any right or privilege secured tmHiy the constitution
or laws of the Commonwealth or by the constitutioiaws of the United States.

» Malicious Destruction of Property (GL c. 266, 87). Whoever destroys or injures the personal gntgpdwelling
house or building of another.



LEGAL POLICIES

DUE PROCESS
The Code of Conduct of the Worcester Public Schisadgliministered within the framework of the Unitttes Constitution and
federal and state laws and regulations with regarilie process for students. The Code of Condunténded to be administered
for disciplinary infractions that occur on schoobgnds or at school-sponsored events (on and bffadgrounds) OR for
disciplinary infractions that occur off school grals but substantially disrupt the educational emvirent or create a hostile
environment at school.

The Worcester Public Schools adheres to the Stubienipline Laws and Regulations as set forth irsb&chusetts General Laws
Chapter 37H, 37 H1/2 and 37 H % and 603 CMR 53t@ee

Section |

IN-SCHOOL SUSPENSION DUE PROCESS PROCEDURES:

A student may be removed from regular classrooiwities, but not from the school premises, for apgen (10) consecutive
school days or up to ten (10) school days cumudbtifor multiple infractions during the school yedtudents who are placed in
in-school suspension shall have the opportunigaim credits, make up assignments, tests, papersther school work as
needed to make academic progress during the imkshepension.

A student who is unable to consistently adherecteptable classroom standards in a particular atassbe removed from the
class permanently and assigned to a different ellafee discretion of the principal and/or his/tdesignee.

Notice of In-School Suspension:

The principal or his/her designee shall informshelent of the disciplinary offense charged andtims for the charge, and
provide the student with an opportunity to disphie charges and explain the circumstances surrogride alleged incident.  If
the principal or his/her designee determines thasstudent committed the disciplinary offense,ghiecipal or his/her designee
shall inform the student of the length of the shtdein-school suspension, which shall not excead10) days, cumulatively or
consecutively, in a school year.

On the same day as the in-school suspension degcik® principal or his/her designee shall maksaeable efforts to notify the
parent/guardian orally of the disciplinary offen® reasons for concluding that the student cotaththe infraction, and the
length of the in-school suspension.

On the day of the suspension, the principal ohkisflesignee shall send written notice (by handsisl, certified mail, first class
mail or email) to the student and parent/guardietuding the reason and the length of the in-schaspension, and inviting the
parent/guardian to a meeting if the meeting hasiieady occurred. The notice shall be in Englistl the primary language of
the home if another language is identified in thenb language survey, or by other means, as apptepri

Parent/Guardian Meeting:

The principal or his designee shall also invite gheent/guardian to a meeting to discuss the stlsderademic performance and
behavior, strategies for student engagement, assille responses to the behavior. Such meetinglshatheduled on the day of
the suspension if possible, and if not, as soore#feer as possible. If the principal or his/hesigeee is unable to reach the
parent/guardian after making and documenting &t I} attempts to do so, such attempts shall tatesteasonable efforts for
purposes of orally informing the parent/guardiathef in-school suspension.

No Right to Appeal:
The decision of the Principal or his/her desigrsetné final decision for in-school suspensionsexaeeding ten (10) days,
consecutively or cumulatively during a school year.

Section Il
OUT-OF-SCHOOL SUSPENSION DUE PROCESS PROCEDURES:

Due Process Procedures for Out-of-School Suspensfon

There are two types of out-of-school suspensiohsrtSrerm Suspensions and Long-Term Suspensiorespiihcipal or his/her
designee shall determine the extent of the rightsetafforded the student at a disciplinary heabiaged on the anticipated
consequences for the disciplinary offense. If tiesequence may be long-term suspension from sdeobrincipal or his/her
designee shall afford the student, additional sgt# described below, in addition to those rigffte@ed to students who may
face a short-term suspension from school. Alleisl facing out-of-school suspension shall haveithe to oral and written
notice, as described below.




Notice for Any Out-of-School Suspension:

Prior to suspending a student, the Principal dhbisdesignee will provide the student and the i&Beiardian oral and written
notice of the possible suspension, an opportupitytfe student to have a hearing and the oppoytohithe Parent/Guardian(s) to
participate in the hearing. The notice will beEnglish and in the primary language of the honwhgr than English as identified
in the home language survey, or by other meansrmftunication where appropriate. The notice witlfeeth in plain language:

(a) the disciplinary offense;

(b) the basis for the charge;

(c) the potential consequences, including theml length of the student's suspension;

(d) the opportunity for the student to have arimgawith the principal or his designee concerrtimg proposed
suspension, including the opportunity tepdite the charges and to present the studentaretjun of the
alleged incident, and for the parent/guando attend the hearing;

(e) the date, time, and location of the hearing;

(f) the right of the student and the studerai®ept/guardian to interpreter services at the hgafineeded to participate;

(g) if the student may be placed on long-ternpsuasion following the hearing with the principal:

1. the rights set forth in 603 CMR 53.08(3)(b) ; and
2. the right to appeal the principal's decision toghperintendent.

The principal or his/her designee shall make realslenefforts to notify the parent/guardian oralfyttte opportunity to attend the
hearing. Prior to conducting a hearing without plaeent/guardian present, the principal or histtesignee will document
reasonable efforts to include the parent/guardiae. principal or his/her designee is presumed V@ Imaade reasonable efforts if
the principal or his/her designee has sent writt@itce and has documented at least two (2) attetotsntact the parent/guardian
in the manner specified by the parent/guardiarefergency notification.

Written notice to the parent/guardian may be madeand delivery, first-class mail, certified mamail to an address provided
by the parent/guardian for school communicationgny other method of delivery agreed to by the@pal and parent/guardian.

Emergency Removal of Student:

Under certain emergency circumstances, it may agtrhctical for the principal or his/her designe@tovide prior oral and
written notice before removing a student from s¢hodhe principal or his/her designee may remawtudent from school
temporarily when a student is charged with a dls@py offense and the continued presence of theestt poses a danger to
persons or property, or materially and substagt@iirupts the order of the school, and, in the@pal's (or his/her designee’s)
judgment, there is no alternative available tovédiiee the danger or disruption. The principal a/inér designee will immediately
notify the superintendent in writing of the remowaald the reason for it, and describe the dangeepted by the student. The
temporary removal shall not exceed two (2) schagsdollowing the day of the emergency removaljrduwhich time the
principal shall:

(a) Make immediate and reasonable efforts to oralljfyttie student and the student's parent/guardidimeoemergency
removal, the reason for the need for emergency vamthe disciplinary offense, the basis for tharge, the potential
consequences, including potential length of suspanthe opportunity for a hearing including theéedime/location
of the hearing, the right to interpreter servigeg] other rights permitted for students who maplaeed on long-term
suspension as set forth in 603 CMR. 53.08(3)(b);

(b) Provide written notice to the student and p#geiardian, including the information describe®@8 CMR 53.06(2);

(c) Provide the student an opportunity for a lngawith the principal or his/her designee that pties with 603
CMR 53.08(2) or 53.08(3), as applicable, tredparent/guardian an opportunity to attend trerihg, before the
expiration of the two (2) school days, uslas extension of time for hearing is otherwisecadro by the
principal, student, and parent/guardian.

(d) Render a decision orally on the same dahasearing, and in writing no later than the fallog school

day, which meets the requirements of 68B®3.08(2)(c) and 53.08(2)(d) or 603 CMR 53.08¢BHnd
53.08(3)(d), as applicable.

A principal will not remove a student from schoal an emergency basis for a disciplinary offensd adequate provisions have
been made for the student’s safety and transpomtati

SHORT-TERM SUSPENSION PROCEDURES:

A Short-Term Suspension is the removal of a stuffent the school premises and regular classrooimites for ten (10)
consecutive school days or less. Any student §paipotential short-term suspension is entitlea bearing with the Principal or
his/her designee with the following process:




Principal Hearing - Short-term Suspension:
(a) The purpose of the hearing with the principatie/her designee is to hear and consider infdomatgarding the
alleged incident for which the student may be sndpd, provide the student an opportunity to displgecharges and
explain the circumstances surrounding the allegediént, determine if the student committed theidisary offense,
and if so, the consequences for the infractiora Atinimum, the principal or his/her designee stiiaituss the disciplinary
offense, the basis for the charge, and any othéinpat information. The student also shall havepportunity to present
information, including mitigating facts that thammipal or his/her designee should consider inmet@ng whether other
remedies and consequences may be appropriateasatiites to suspension. The principal or his/lesighee shall
provide the parent/guardian, if present, an opmpittuo discuss the student's conduct and offarmftion, including
mitigating circumstances, that the principal sharddsider in determining consequences for the stude
(b) Based on the available information, includingigating circumstances, the principal or his/hesidnee shall
determine whether the student committed the disp) offense, and, if so, what remedy or conseqeevill be imposed.
(c) The principal or his/her designee shall natiifg student and parent/guardian of the determimatia the reasons for it,
and, if the student is suspended, the type andidaraf suspension and the opportunity to makesgigaments and such
other school work as needed to make academic m®giging the period of removal, as provided in 608R 53.13(1).
The determination shall be in writing and may béhie form of an update to the original written oeti
(d) If the student is in a public preschool programin grades K through 3, the principal shall sar@py of the written
determination to the superintendent and explainmghsons for imposing an out-of-school suspens$iefore the short-
term suspension takes effect.

No Right to Appeal:
The decision of the Principal or his/her desigrsetné final decision for short-term out-of-schoa$gensions not exceeding ten
(10) days, consecutively or cumulatively duringchaol year.

LONG-TERM SUSPENSION PROCEDURES:

A Long-Term Suspension is the removal of a stuftemh the school premises and regular classroomitiesi for more than ten
(10) consecutive school days, or for more thar(1€) school days cumulatively for multiple disci@dry offenses in any school
year. Except for students who are charged witiseiglinary offense set forth in Massachusetts @arneaws Chapter 71, 837 H,
or in Massachusetts General laws Chapter 71 § 37hb%tudent may be placed on long-term susperigiame or more
disciplinary offenses for more than ninety (90)@adays in a school year beginning with the fitay that the student is removed
from school. No long-term suspension shall exteeybhd the end of the school year in which suchesusipn is imposed. Any
student facing a potential long-term suspensi@ntiled to a hearing with the Principal or his/designee with the following
process

Principal Hearing - Long-term Suspension:

(a) The purpose of the hearing with the principahis/her designee is to hear and consider infdomatgarding the alleged
incident for which the student may be suspendemijige the student an opportunity to dispute thegdgmand explain the
circumstances surrounding the alleged incidengrd@he if the student committed the disciplinarfeate, and if so, the
consequences for the infraction. At a minimum,ghacipal or his/her designee shall discuss theiglimary offense, the basis for
the charge, and any other pertinent informatiore Student also shall have an opportunity to presémtmation, including
mitigating facts, that the principal should consioledetermining whether other remedies and consecgs may be appropriate as
alternatives to suspension. The principal or hisdesignee shall provide the parent/guardian,g@ent, an opportunity to discuss
the student's conduct and offer information, ingigdnitigating circumstances, that the principad@dld consider in determining
consequences for the student.

(b) In addition to the rights afforded a studen&ishort-term suspension hearing, the student shedl the following additional
rights:

1. In advance of the hearing, the opportunity to remiee student's record and the documents upon vthech
principal may rely in making a determination tosersd the student or not;

2. theright to be represented by counsel or a lagqreof the student's choice, at the student's/pafgmardian’s
expense;

3. the right to produce witnesses on his or her bedralfto present the student's explanation of feged incident,
but the student may not be compelled to do so;

4. the right to cross-examine witnesses presentetdgdhool district;

5. the right to request that the hearing be recordetthd principal, and to receive a copy of the audwording upon
request. If the student or parent/guardian requastaudio recording, the principal shall informgditicipants
before the hearing that an audio record will be enald a copy will be provided to the student and
parent/guardian upon request.

(c) The principal or his/her designee shall prowite parent/guardian, if present, an opportunitgiscuss the student's conduct
and offer information, including mitigating circutagsces, that the principal should consider in deit@ng consequences for the
student.

(d) Based on the evidence, the principal or hisdlesignee shall determine whether the student ctieththe disciplinary
offense, and, if so, after considering mitigatimrgemstances and alternatives to suspension, ehatay or consequence will be



imposed, in place of or in addition to a long-tesnspension. The principal or his/her designee skalll the written determination
to the student and parent/guardian by hand-deljiwengified mail, first-class mail, email to an aesls provided by the
parent/guardian for school communications, or ahgiomethod of delivery agreed to by the princgad the parent/guardian. If
the principal or his/her designee decides to subgen student, the written determination shall:
1. Identify the disciplinary offense, the date on whibe hearing took place, and the participanteethearing;
2. Set out the key facts and conclusions reachedéptihncipal;
3. Identify the length and effective date of the sunspen, as well as a date of return to school;
4. Include notice of the student's opportunity to reeeducation services to make academic prograssgiine
period of removal from school;
5. Inform the student of the right to appeal the dpats decision to the superintendent or desigbeeonly if the
principal has imposed a long-term suspension. Maifc¢he right of appeal shall be in English arel phimary
language of the home if other than English as detexd by the home language survey, or other mefans o
communication where appropriate, and shall inclheefollowing information stated in plain language:
a) the process for appealing the decision, inclyitlat the student or parent/guardian must filgitien
notice of appeal with the superintendent withiref(s) calendar days of the effective date of timgiterm
suspension; provided that within the five (5) cdl@ndays, the student or parent/guardian may régnes
receive from the superintendent an extension of fion filing the written notice for up to seven (7)
additional calendar days; and that the long-terapsnsion will remain in effect unless and until the
superintendent decides to reverse the principaerchination on appeal.
(b) If the student is in a public preschool progranin grades K through 3, the principal shall sarmpy of
the written determination to the superintendentexulain the reasons for imposing an out-of-school
suspension, before the suspension takes effect.

Superintendent's Appeal Hearing:

(1) A student who is placed on long-term suspen&itiowing a hearing with the principal shall haww right to appeal the
principal's decision to the superintendent or lesttesignee.

(2) The student or parent/guardian shall file aceodf appeal with the superintendent within fig® ¢alendar days of the effective
date of the long-term suspension; provided thatiwithe five (5) calendar days, the student or ptégeardian may request and
receive from the superintendent an extension of fion filing the written notice for up to seven @jditional calendar days. If the
appeal is not timely filed, the superintendent rdagy the appeal, or may allow the appeal in hiseordiscretion, for good cause.
(3) The superintendent or his/her designee shall the hearing within three (3) school days of shedent's request, unless the
student or parent/guardian requests an extensiop tf seven (7) additional calendar days, in whibe the superintendent shall
grant the extension.

(4) The superintendent shall make a good faithreféoinclude the parent/guardian in the hearirge Superintendent shall be
presumed to have made a good faith effort if heherhas made efforts to find a day and time fohtrering that would allow the
parent/guardian and superintendent to participate.superintendent shall send written notice tgpirent/guardian of the date,
time, and location of the hearing.

(5) The superintendent shall conduct a hearingeterchine whether the student committed the dis@pli offense of which the
student is accused, and if so, what the consequsratebe. The superintendent shall arrange fauatio recording of the
hearing, a copy of which shall be provided to ttuelent or parent/guardian upon request. The supedent shall inform all
participants before the hearing that an audio ckedit be made of the hearing and a copy will bevided to the student and
parent/guardian upon request.

(6) The student shall have all the rights affortlezlstudent at the principal's hearing for longrteuspension.

(7) The superintendent shall issue a written dewisiithin five (5) calendar days of the hearing ethineets the requirements of
603 CMR 53.08(3)(c)1 through 5. If the superinteridietermines that the student committed the diseify offense, the
superintendent may impose the same or a lessee@oesce than the principal, but shall not imposespension greater than that
imposed by the principal's decision.

(8) The decision of the superintendent shall bditre decision of the school district, with regdodthe suspension.

A parent/guardian conference (re-entry meetingh wite Principal or his/her designee is stronglyoemnaged before students who
are suspended return to school. This conferenitdevused to promote the engagement of the pdgertsdians or guardians in
discussions of the student’s misconduct and tess student in re-engaging with the school comityu

Section Il

LONG-TERM SUSPENSION/EXPULSION FOR SPECIAL CIRCUMST ANCES:

The long-term suspension or expulsion of a stuffent school will be in accordance with Massachss@ineral Laws, Chapter
71, Section, 37H. The grounds for long term susperd expulsion include but are not limited to thowing:

I. any student who is found on school premises octad@-sponsored or school-related events, includihggtic
games, in possession of a dangerous weapon, ingludliit not limited to, a gun, a knife, or theicgamile, or
anything used in the commission of assault angbator a controlled substance as defined in Chn&zteC,
including, but not limited to, marijuana, cocaiaed heroin, may be subject to long-term susperwi@xpulsion



from the school by the principal or his/her designe

II.  Any student who assaults a principal, assistanicgal, teacher, teacher’s aide, or other educatistaff on school
premises or at school-sponsored or school-relatedts, including athletic games, may be subjettrig-term
suspension or expulsion from the school or schistict by the principal or his/her designee.

Ill. Due process for a student who is subject to anlsiguor a long-term suspension as a result ofgxsisg
drugs/weapons or assaulting school staff includes:
a. A student shall receive written noticéobe the expulsion or a long-term suspension takase and written
notice of the right to appeal.
b. The student shall be given an opportunity foearing and the opportunity to present withsseseaidknce.
The student may have an attorney at their own esgoen
c. Following the hearing, the principal or his/kesignee may, in his/her discretion, decide to engpather than
expel the student.
d. The student may appeal the expulsion or longrtarspension to the Superintendent provided theadpp
requested in writing, within ten (10) calendar déplowing the long/term suspension or expulsion.
e. Atthe appeal hearing the student may be repreddy an attorney and may present oral and wridgstimony.
f.  The subject matter of the appeallsiai be limited solely to a factual
determination of whether the student hatateéa any provisions of MGL c. 71 Section 37H.
g. The Superintendent’s decision is final.
h. Any student who is suspended or expelledrfore than ten (10) consecutive days shall haveppertunity to
receive education services and made academic potrerard meeting state and local requirementsutr the
school-wide education service plan.

PROCEDURES FOR STUDENTS WITH FELONY COMPLAINT OR CON VICTION :

In accordance with Massachusetts General Laws €hZpt(837 H %), principals have the authorityuspend students charged
with a felony and expel or issue a long-term susjmento students convicted or adjudicated of cortimgjta felony if the principal
has determined that the student’s continued presenschool would have a substantial detrimentalcéon the general welfare
of the school.

Due process for a student who is subject to sugpeas a result of a felony charge includes:

a.
b.
C.

The student shall receive written notice befbeesuspension takes effect and written notice®fight to appeal.
The student shall be given an opportunity tpoes to the charges before the suspension takes eff

The student may appeal the suspension to theritgndent, provided the appeal is requested itmgiwithin five (5)
calendar days following the suspension.

The Superintendent must hold the appeal heavitign three (3) calendar days of the request.

At the appeal hearing the student may be reptedéy an attorney. The student has the righteegnt oral or written
testimony on his/her behalf.

The Superintendent must render a decision wiikien(5) calendar days.

The Superintendent’s decision is final.

Any student who is suspended or expelled putdoahis section shall have the opportunity tanearedits, as applicable,
make up assignments, tests, papers and other sebhdobhs needed to make academic progress duringetiod of
his/her removal.

Any student who is suspended or expelled forarban ten (10) consecutive days shall have thertppty to receive
education services and made academic progressdonesting state and local requirements, througis¢heol-wide
education service plan.

Due process for a student who is subject to anleiguor a long-term suspension as a result ofanfeconviction includes:

a.

b.

o
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A student shall receive written notice before élpulsion or a long-term suspension takes pladenaitten notice of the
right to appeal.

The student shall be given an opportunity tpoes to the charges.

The student may appeal the expulsion or long-&rspension to the Superintendent provided theaprequested in
writing, within five (5) calendar days followingéhexpulsion.

The Superintendent must hold the appeal heavitign three (3) calendar days of the request.

At the appeal hearing the student may be reptedéy an attorney and may present oral and wrigstimony.

The Superintendent must render a decision wiikin (5) calendar days.

The Superintendent’s decision is final.h. Atydent who is suspended or expelled for more tear{10) consecutive
days shall have the opportunity to receive eduna@rvices and made academic progress toward rgestéite and local
requirements, through the school-wide educatioviceplan.



Section IV
EDUCATION SERVICES AND ACADEMIC PROGRESS UNDER SECTIONS 37H, 37H1/2 AND 37H3/4:
Any student who is serving an in-school suspensbart-term suspension, long-term suspension, pulston shall have the
opportunity to earn credits, as applicable, makasgignments, tests, papers, and other schoolagonkeded to make academic
progress during the period of his or her remowaiifthe classroom or school. The principal shathimf the student and
parent/guardian of this opportunity in writing wh&mch suspension or expulsion is imposed.
Any student who is expelled or suspended from sicdlmoanore than ten (10) consecutive days, wheithechool or out
of school, shall have an opportunity to receivecadion services and make academic progress toweetimy state and
local requirements, through the school-wide edocasiervice plan.




